District Director

Job Description

1. 
The District Director must be an active member of the professional educational staff employed in their PASC district and presently or at one time a student council advisor.  Note:  K. Coll will refer to old minutes to provide the correct wording.

2. 
The term of office shall be three years with the option of re-election.

3. 
The District Director must attend state executive board meetings.

4. 
The District Director is responsible to the District Board which shall be composed of no fewer than three schools from that district. (The present host school of the district conference automatically becomes a member of the District Board, the previous host school should remain on the board, and the future host school should also be represented.)

5. 
The District Director is responsible for preparing a financial statement to be presented annually to the district board and a  copy of the financial report is to be submitted to the PASC Executive Board at the August meeting.
6. 
The District Director is responsible for presenting a positive PASC image in all related activities and should communicate all related activities to member schools. Additionally, the District Director should communicate all significant district news and concerns to the PASC Executive Board.

7. 
The District Director should involve all students in the decision-making process of the district.

8. 
The District Director will need up to five free school days over the course of the school year to attend state meetings and district conferences.

9. 
Each District Director will be responsible for a minimum of one district conference a year and that site is to be selected at least one year in advance. This conference is to reflect the needs of the different levels of the individual schools represented -- Senior, Middle/Jr. High.

10. 
It is the District Director’s responsibility to assist in a meaningful program for advisors at the district conference. He/she is responsible for preparing an agenda and conducting a meeting for all district business.

11. 
The District Director is responsible for a minimum of two newsletters each year. The fall newsletter should be mailed by October 1, the winter by February 15. The PASC Membership Coordinator should provide each District with mailing labels periodically and as needed. Guidelines for newsletter content will be sent to District Directors by the Executive Director.  The District Director should send a newsletter to the Executive Director, Publications Coordinator, and Website Coordinator.
12. 
The District Director should have access to a phone or answering service.

13. 
All District Directors should have PASC District Stationary.

14. 
All District Director’s expenses (i.e., stipend for home phone, office supplies, district travel, meals,) should be the responsibility of the district.

15. 
The student Regional Representative and the District Director will be responsible for conducting the regional caucus at the state conference. The District Director should inform the advisors and students at the district level of the responsibilities, accomplishments, and goals of the PASC Executive Board.

16. 
The District Director should receive the agenda for the state regional caucus from the PASC Executive Director prior to the state conference. The District Director should inform the advisors and students at the district level of the responsibilities, accomplishments, and goals of the PASC Executive Board.

17. 
The District Director should attend one day of a summer leadership workshop of his/her choice. He/she should receive a list of all district delegates who attended the summer workshops and national conference/workshops in order that contact can be made during the course of the year.

18. 
The District Director shall be responsible for accepting membership on two of the following committees at the discretion of the PASC Executive Director and Board:

A. State Conference Committee

B. Summer Workshop Committee

C. Constitution/Handbook Committee

D. Junior High/Middle School Committee

E. NASC Relations Committee

F. Publications Committee

G. Special Projects Committee

19. 
The District should consider paying the District Director an honorarium.

20. Each District Director’s position will be reviewed at the August State Board meeting. Any District Director may be removed from office by the State Executive Board for just cause.

21.  The District Director mentoring program consists of the arrival of the new District Director one hour prior to the first meeting to meet with two to three veteran advisors to review the handbook.  New District Directors are expected to keep open communications with the Executive Director and maintain open rapport with the outgoing District Director.
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